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AGREEMENT

This Agreement entered into this 21st day of June, 1971 by and between the
Board of Fducation of Woodbridge, New Jersey, hereinafter called the "Board", and the
Woodbridge Township Federation of Teachers, Local #3822, American Federation of
Teachers, AFL-CIO, hereinafter called the YUnion'.

PREAMBLE

The Board and the Union agree that the paramount purpose of this agreement is
the recognition of the rights and responsibilities of the parties concerned and t]?e
formulation of procedures by which both parties may work together in good faith with
regard to all matters of common concern. The Board and the Union further agree that
the welfare of the children and learners is the paramount concern in the operation
of the Woodbridge Township Public Schools and that quality education will be promoted
to the fullest possible extent.

ARTICLE I

1. Recognition

The Board recognizes the Union as the sole and exclusive bargaining representa-
tive for all certified personnel excluding per diem substitutes, continuing
education personnel, Superintendent of Schools, Assistant Superintendents, Prin-
cipals, Vice-Principals, Administrative Assistants, Supervisors, Directors,
Coordinators, School-Industry Coordinator, and non-certified personnel (Custo-
dians, cafeteria employees, attendance officers, and secretarial and clerical
employees). Department heads may become part of the bargaining unit if they so
choose and if such determination is held valid by the Public Employees Relations
Commission.

2. Definitions - Where Used in this Agreement

a. "School' shall mean any work location or functional division or group.

b. "Principal shall mean the administrator of amy work location or functional
division or group.

c. '"Building Representative" shall mean the agent of the Union in any work
location or functional division or group.

d. 'The singular shall include the plural.
e. The masculine shall include the feminine.

f. The term "Board" shall include the Board of Education of Woodbridge Township
or its designated representatives.

g. The term "Union" shall include the Woodbridge Township Federation of Teachers
or its designated representatives.

3. Procedures for Arranging Negotiating Sessions

a. Requests for meetings from the Union will be made to the Superintendent,
Assistant Superintendent in Charge of Persomnel, or Chairman of the Board's
Negotiating Committee, such negotiatioms shall begin not later than the
preceding November 1st for the succeeding school year's agreement.
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Requests for meetings from the Superintendent or the Board will be made to
the President of the Union, or his designee.

When a request for a meeting has been made by either party, a mutually con-
venient date, time and place shall be set within one (1) work day of the
date of request, such meeting to take place within five (5) vork days.

Nothing in this Article shall preclude the parties, scheduling meetings in
such manner and at such times as may be mutually agreed upon by the parties

Every possible effort shall be made in the meeting, or in subsequent meetir
to attempt to resolve the problem or problems.

The location at which all regular and special meetings are held shall be
determined at the time of the request for a meeting.

Teachers (not to exceed six in number) who, upon request of the bargaining
agent are excused from their regular assigament for the purpose of attendir

and/or participating in ne.otiation sessions with the representatives of tk
Board shall suffer no loss of pay.

Submission of Proposals for Negotiations

Be

be

All proposals of items that one party wishes to submit for negotiation shal
be submitted in writing to the other party along with a request for a meeti
as provided for in Paragraph 3.

The response of the party receiving the proposals shall be to prepare
counter-proposals in writing.

Conducting Negotiations

aa

da

€.

Each party shall, upon reasonable request, furnish to the other party avail
able and pertinent non-confidential reports, statistics, and general infor-
mation concerning the Woodbridge Township Public Schools.

Competent professional and lay representatives or consultants may be used i
deemed advisable by either party.

During negotiations, the Board and the Union will present relevant non-con-
fidential data, exchange points of view, and make proposals and counter
proposals.

Negotiations shall be conducted in closed sessions unless both parties agre
to the contrary.

Except as this Agreement shall hereinafter otherwise provide all terms and
conditions of employment in the Teachers Handbook and the By-Laws of the
Board adopted February 16, 1970, applicable on the effective date of this
agreement to employees covered by this Agreement, shall continue to be so
applicable during the term of this Agreement, except as may be amended by
the language of this agreement. Proposed new rules or modifications of
existing rules governing working conditions shall be negotiated with the
majority representatives before they are established.
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Nothing herein shall be construed to prevent any official from meeting with
an employee organization for the purpose of hearing their views and requests
of its members in such unit as long as the majority representative is informed
of the meeting and provided that any changes or modifications in terms and
conditions of employment, as covered in this Agreement, are made only through
negotiation with the majority representative.

g. This Agreement shall not be modified in whole or im part by the parties
except by an instrument in writing dually executed by both parties.

Agreement

a. Once a written Agreement is adopted by the Union and the Board, it shall

be

Co

constitute a binding, legal and moral commitment on the part of both parties
to do everything within their power to secure the execution of the provisions
of the Agreement.

If a tentative Agreement submitied by the Union is rejected by the teachers
of Woodbridge Township, negotiations shall be reopened.

If the tentative Agreement is rejected by the Board, negotistions shall
be reopened.

Conformity to Law-Saving Clause

ae

b.

Co

1f any provision of this Agreement is or shall at any time be contrary to
law, then such provision shall mot be applicable or performed or enforced,
except to the extent permitted by law and any substitute action shall be
subject to anpropriate consultation and negotiation with the Union.

In the event that any provision of this Agrsement is or shall at any time
be contrary to the law, all other provisions of the Agresment shall continue
in effect. ’

A11 provisions in the present contract shall remasin in full force and effect
except as modified by agreement.

Duration - This agreement beiween the Board and the Union shall remain
in effect through June 30. 1972.
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ARTICLE IX

LEAVES OF ABSENCE

1. Death in Family

a. Up to 5 days absence, without pay deduction, will be allowed for death in
the immediate family. Immediate family shall mean:

) Husband, wife, children and any other members of the same household.
(2) PFather and mother.
(3) Sisters and brothers.

b. Up to 3 days absence, without pay deduction, will be allowed for death of
near relative.

c. Up to five days' absence without pay deduction should be allowed for the
death of a mother-in-law or father-in-law if residence has been out of the
state. Otherwise, the prevailing practice of 3 days absence shall apply.

2. Maternity Leave

a. A maternity leave shall begin no less than four (k) months before the approx:
mate date of confinement. A teacher on maternity leave shall notify the
Superintendent sixty (60) days before return to school upon the expiration o:
a maternity leave. As a general rule, the expiration of a maternity leave
shall coincide with the opening of school in September, but the staff member
may be permitted to return sconer to fill a vacancy for which she is certific
The Superintendent of Schools may require a statement of a physician certify]

that the returning teacher is physically able to assume the duties of teachir

The teacher shall be guarsnteed a position upon return to duty. Such positic
shall be as nearly the same as the position previously held.

b. Vhen an elementary teacher is permitted to return to school after September,
she shall be placed in the reserve pool at a salary appropriate to her exper-
ience and training in accordance with the Teachers' Salary Guide.

3. Leave without pay deduction, for personal illness in any one school year shall be
granted in accordance with the following schedules.

a. 10 days for personnel with less than 5 years continuous employment.
bs 25 days for personnel with more than 5 years continuous employment.

Unused sick leave days in any school year may be used in subsequent years for
additional sick leave without pay deduction. The number of accumulated sick days
is unlimited, but not more than fifteen days per year may be accumilated.

Teachers whose accumulative sick leave has been used will be paid the difference
between their regular pay and that which is paid to a substitute for each day
of absence in excess of the accumulative sick leave to a meximum of twenty (20)
school days per school year.

k. A physician's certificate must be filed following an absence of five or more
successive days because of personal illness. The Board may, if it has cause
to believe that there has been an abuse of the sick leave policy, require an
examination by an independent physician, such examination shall be at Board
expense.
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No reduction in pay shall be made for any accumulated sick day to which a
teacher is entitled, except as may be delineated elsevwhere in this contract.
Teachers shall give the administration two hours notice of intended absence,
except in cases where such motice is impossible.

Military leave will be granted to staff members in accordance with the applicable
laws of the State of New Jersey pertaining to employees of School Districts.

Sabbatical Leaves

Sabbatical leaves may be granted for the basic purpose of helping to improve
the compétence of persomnel who have received the leaves and thereby to help
improve the quality of instruction throughout the township. In no way is this
to be interpreted as a reward, remuneration or compensation, or a type of ter-
minal leave.

a. "Teacher" for this plan means any teacher with a permanent certification
employed by the Board of Education, and under tenure.

be. "Service" means active full-time employment in the public schools of
Woodbridge Township.

c. Sabbatical leaves will be granted for full~time graduate study with an
accredited institution for the duration of the leave, or for traveling

which is in conjunction with an educational program of an accredited college
or university.

d. Requirements for application

(1) Formal application must be made on form provided by the Superintendent's
office.

(2) Minimum of seven (7) years of continuous service.

(3) Each recipient of a leave must agree to serve a minimum of two (2)
years of service within the system after his return from the sabbaticale.

e. Benefits
(1) "Full year leave at 60% of the annual salary."

(2) Retention of all rights, such as, temure, pension, increments,
hospitalization, etc.

f. Application

(1) Application forms are to be obtained from the Superintendent's office,
but are to be returned by way of the building principel or SUPErVisor,
whichever applies. The applicant shall be required to agree to comply
with all the provisions of this resolution or any amendment thereof.

(2) Applications for a full year leave must be completed by December 1st
of the year preceding the school year in which the leave is granted.
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All applications must be completed in full detail listing the purpose
of the leave, imstitution at which the study is to be taken, etc.

A1l applications will receive a prompt written notice from the
Superintendentfs office, either acceptance or rejection of the
requested leave.

Restriction or limitations

(1

2)

(3

()

(3

6)

9]

That a maximum of no more then 2% of the total teaching staff be
eligible at any one time for leave.

That those persons granted leaves for study be required to file
transcripts with the Superintendent of Schools upon returning to
the system.

That once the leave is granted, such persons do not again become
eligible for a sabbatical leave until the minimum time seven (7)
years has again elapsed.

That upon return from a sabbatical leave, each person must guarantee
a minimum of 2 years service. In the event said person does not
complete 2 years minimum service said person shall repay to the
Board all moneys received from the Board during the leave period.
(Exceptions to this may be made upon recommendation of the Superin-
tendent for such reasons as serious illmess or other extenuating
circumstances.) Teachers returning from sabbatical leave shall be
placed in the same position and the same school in which they were
previcusly teaching if such position continunes to exist. At the
time of leave the replacement teacher will be notified that the
assignment of the replacement teacher in the position is subject

to the rights of the teacher on leave.

That if granted a leave, no other full~time position will be taken
during this time for the purpose of earning money. (Exceptions:
grants or awards given by a college or foundation.)

If an application is disapproved and the teacher wishes to apply
again the following year or at any other time, a new application
mist be filed with the Superintendent's office.

Any changes in the use of sabbatical time after the application has
been approved must be sent in writing to the Superintendent's office.

Selection of applicants

&P

The following factors will be considered in determining recommend-
ing approval of sabbatical leaves:

(a) '"Worthiness of proposed purpose’
(b) Seniority

(c) Availability of competent replacement

(d) The number or percentage selected from a particular building.
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(2) VWhere number applying appear to have identical gualifications, the
following factors also must be taken into consideration:

(a) Evidence of prior intersst in self-improvement.
(b) Evidence of teaching interest and dedication to the profession.

(3) Superintendent may use the above listed criteria as well as other
factors in selecting cendidates. He may at his discretion appoint
a screening committee to assist.

i. Salary Payments

(1) All regular salary deductions, such as taxes, pension funds, etce,
will be deducted from the payments received by the teacher. In
accordance with the rules and regulations of the Teachers' Pension
and Annwity Fund (52.5), the pension deduction based upon the full
contractual salary received at the time the leave is begun shall
contimue for the duration of the leave.

(2) Before legving for the sabbatical leave the teacher will notify
the Superintendent's office in writing where the checks should be sent.

(3) Teachers granted sabbatical leaves shall be paid 60% salary less
the dec.iuctlons for taxes, pensions, etc., for all regular pay periods
established by the Board of Education.

jo The fix'lal decision in granting of sabbatical shall be by the Board of
Education on recommendation of the Superintendent and the action of the
Board shall be by resolution approving the individual and the leave.

k. Sabbatical leaves may be granted to the members of the nursing staff
x.mder the same conditions and limitation prescribed for members of the
instructional staff.

8. TUnder the provisions of Chapter 177 of the Laws of 1967, any person employed
by the Board of Education to commence initial services on or after September,
1?67 \flho has an unused accumulation of sick leave days from another school
district in New Jersey shall be granted a maximum of ten (10) days sick leave
credit; provided proof of such accumulated sick leave is furnished to the
Board of Education within one (1) month of the date of actual employment.

9. Personal Leave

Teachers reguesting personal leave shall do so on a form designated for this
purpose. (See Exhibit #4) Copies of this reguest for personal leave shall

be forwarded to the assistant superintendent and records of such requests shall
be kept in each teacher's central persomnel file.

Members of the instructional staff and nursing staff shall be allowed three days
absence without pay deduction during any one school year, for personal reasons
under the following conditions:

a. "That no days of absence with pay be allowed, unless for religious holidays,
when such days are taken during the first three or the last three days of
the school year, or the first day immediately preceding, or the first im-
mediately following, a school recess oOr vacation."



10,

b,

d.

-8 -

That any of the instructional staff or nursing staff desiring to be
absent for persomal reasons are to advise the Principal of the building
to which they are assigned at least two school days in advance of the
time that they will be absent for personal reasons. Members of the
nursing staff shall also notify the Supervisor of Nurses at least two
days prior to the date that they will be absent for personal reasons.

Special teachers are to advise the Supervisor of the department to which
they are assigned at least two school days before such absence.

In case of emergency the two day notification requirement for personal
leave is waived.

Other Leaves

8.

b.

Co

d.

The Board of Education may grant a leave of absence to any member of the
instructional staff having tenure of service under the provisions of
sections *184:13-16 to *184:113-19 of the Revised Statutes of New Jersey.
A leave of absence will not be granted to any member of the instructional
staff not protected by tenure.

A teacher returning from a leave of absence shall receive the same salary
increment as those teachers within the system who have the same number of
years of teaching experience in the schools of Woodbridge Township, and
where applicable, equivalent credit for prior teaching experience and/or
military service.

Absence without pay deduction, will be allowed under the following
conditions:

(1) When necessary to comply with a subpoena or summons.

(2) For professional visitations, educational conferences and conventions
when approved by the Principal and the Superintendent of Schools.

The Board of REducation agrees to grant a leave of absence for one year withot
pay to the president of the Union or his designee, provided he is under temu
for the purpose of performing Union duties. If scheduling is administrativel
possible, the Board of Education may agree to a half-time leave at half-pay
for either individual indicated herein. Any request for a leave of absence
should be made prior to July 1 of each school year. If the individual on
leave discontinues his duties for the Union, he shall return to his teaching
duties or submit a resignation within fifteen (15) days of termination of hig
Union assignment. The president of the Uniom, or his designee, shall be
guaranteed a position upon return to his teaching duties. Such position shal
be as nearly the same as the position previously held.

Teachers who have enrolled in summer school courses shall be excused for not
more than five (5) days during the last scheduled week of the school year to
attend all sessions of the summer school. They will be paid the difference
between their regular pay and what is paid the substitute for each day of
absence. Teachers who intend to enroll in summer school courses which neces-
sitate leaving before the end of the school Year shall notify the Superintend
of Schools thirty (30) days before such enrolluent.
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11. General Provisions Pertaining to Leaves

2

b.

Co

Teachers returning from any official leaves of absence, except as otherwise
provided herein, shall be placed in the same position amd in the same school
in which they were previously teaching if such position continues to exist.
At the time of leave the replacement teacher will be notified that the
assigmuent of the replacement teacher in the position is subject to the
rights of the teacher on leave as stated above.

The Board of Fducation will make available to each teacher an annual
accounting of accumulated sick leave by September 30th.

The Board of Education will allow up %o four years credit on the salary
guide for teachers who have taken leave for military service, the Peace
Corps, or the VISTA program.

Tn cases of absence of any teacher from duty without leave as provided
above, such teacher shall receive no pay during such absence. The
deduction of such absence shall be calculated at one two-hundredths of
the annusl salary for each school day of such absence.
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ARTICLE III

WORKING CONDITIONS
SCHOOL CALENDAR AND WORK YEAR

1« School Calendar

8

b.

Ce

d.

The school calendar shall comsist of a minimum of 180 instructional days
and shall be planned for a total of 184 specific instructional school days
in order to provide for necessary emergency and/or inclement weather days.
The Superintendent shall reduce the school year during the months of May
and/or June if such emergency days have not been utilized during the school
Jear. Such a decision should be made not earlier than April 1st por later
than May 15th of the school year.

The school calendar shall include the following early dismissal days:

(1) Vednesday after Labor Day

(2) Wednesday before Thanksgiving

(3) Last day of school in June

(&) Four (4) in October for parent conferences for elementary pupils
(5) Four (4) in March for parent conferences for elementary pupils

(6) Two (2) 2all staff curriculum conferences for all professional staff

members, one to be scheduled in the fall and the other to be scheduled
in the spring.

(7) Not more than two (2) the last school week in June for all pupils for
the purpose of scheduled exams, collection of books, etc. (this does
not include the last scheduled pupil day in June),

An early dismissal shall be defined as a day in which school is in session
for a minimum of four hours of instruction. Additional early dismissal
days may be scheduled at the discretion of the Board of Education.

A1l schools shall be closed in observancs of the following days:

Labor Day

Rosh Hashanah

Yom Kippur

Columbus Day

General Election Day

Veterans' Day

Thanksgiving Day (and Friday immediately following)
December 24th and Christmas Day

New Year's Day

Lincoln's Birthday

Washington's Birthday

Good Friday

Memorial Day

Independence Day (Summer School observance)
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Other Days

(1) Teachers shall be required to report for meetings and pre-school
planning on the Tuesday after Labor Day.

(2) Teachers who are new to the school district shall be required to
report for one of two additional days, which shall be the Thursday
and Friday immediately preceding Labor Day for orientation.

(3) Schools shall be closed for the convention of recognized teacher
organizations, as permitted by State Law.

The first instructional day shall normally be the Wednesday following
Labor Day.

Every effort shall be made to conclude the school year during the third
week in June.

Vacations

(1) No activities shall be required of experienced staff members before
Labor Day except as herein agreed.

(2) Christmas Vacation: December 24th through New Year's observance
inclusive.

(3) ZEaster Vacation: Good Friday through the week following Easter
Sunday.

Flementary Schoel Day

-8

s

Ceo

de

Elementary teachers shall report to school not later than 8:40 AM. and
shall commence their teaching duties at 8:50 A.M.

The first bell for students shall ring at 8:45 AM.

Elementary teachers are herein guaranteed a lunch period of not less than
fifty (50) minutes.

Classes shall terminate no later than 3:15 P.M., except where cafeteria
procedures require dismissal at 3:00 P.M.

Teachers may leave the building at the end of the school day as soon as all
buses have cleared the school grounds unless requested to remain for teacher
meetings, in-service training programs, extra help for pupils and/or parent
conferences and except in emergencies, teachers shall be given at least two
days notice prior to such meetings and conferences. Pupils and parents are
encouraged to seek help and assistance at a time that is mutually acceptable.

&

Teachers of secondary English classes shall have a teaching load not to
exceed 130 pupils. This may be modified for educational purposes only as
it may apply to large group instructional programs; team~teaching and
approved experimental programs.
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b. The Board and the Union express their mutual concern for the establishment
of pupil-teacher ratio consistent with sound educational principles. The
Board therefore agrees to exert every effort to improve pupil-teacher ratios
and to further reduce class size consistent with the availability of suit-
able facilities.

¢. However, where any ratio may be referred to, that fact shall not in any
event relieve a teacher of his responsibility to teach a class of the
number of pupils assigned to said teacher.

No secondary teacher shall be assigned more than twenty-five class periods and
five assigned periods per week (exception - Driver Education teachers), except
that up to thirty (30) class periods per week with a corresponding reduction of
assigned periods may be assigned with the approval of the teacher involved.

Every secondary teacher shall be guaranteed at least five (5) preparation
periods per week and every elementary teacher guaranteed four (4) preparation
periods per week. Teacher preparation periods shall be generally used for the
following purposes at the teachers! discretion:

a. Planning lessons

b. Grading-evaluating papers

¢e Completing required reports

d. Working on curriculum projects

€. Preparing equipment and materials for class

f. Taking reasonable rest periods

g. Study and professional reading

h. Conference with staff and/or parents

i. Observing other teachers, with that teacher's permission

Je Providing extra help to pupils

Teachers will not be required to make written excuses for an occasional tardi-
ness. Habitual lateness is not herein condoned and should be discouraged

through conferences with the appropriate administrative authority. In no case
shall this function be delegated to a clerk or secretary.

4 pool of substitute teachers will be continued to provide coverage of classes
of absentee teachers at the elementary level. Coverage due to the sudden
illness of teachers, or other emergency, shall be exempt from coverage require-
ments.

The Board agrees that the mark of the teacher is the record of the teacher's
evaluative judgment of the work of a pupil. The teacher shall be considered
the expert in evaluating the work of his pupils and the mark given by a
teacher shall not be changed by another person without reasonable cause.
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Any teacher authorized by the Superintendent of Schools to attend a professional
conference shall be reimbursed for transportation or mileage allowance, regis-~
tration fees, lunches, and overnight accommodations vhen necessary.

Nightly duties shall be equally distributed and, with the exception of parents!
nights no teacher shall be required to perform more than two per year.

A secondary teacher shall not teach more than two (2) subject areas nor more
than three (3) preparations within said areas during any semester. In the event
that this is not possible the teacher shall be relieved of any duty prior to
and during the homeroom period.

Teachers shall not be required to collect premiums for student insurance,to
prepare lists thereof or in any way subsidize the operation of an insurance

company. Teachers shall distribute the necessary forms for implementation,
however.

Audio-visual coordinators in secondary schools shall have their teaching load
reduced by at least one class per day and they shall be free of other duties
during the homeroom period.

Teachers may leave the school building during their lunch periods and with
administrative permission during their preparation period.

Teachers, prior to June 15th of each year, shall be notified of the following:

a. Subjects to be taught.
b. Grade of subject to be taught.
¢c. Any special or unusual classes teachers will be required to teach.

d. Grade level and special nature, if any, of the regular classes.

Where changes in personnel, or illness, make an exception to the above
necessary, teacher's affected shall be notified in writing forthwith.

No monies shall be withheld from any teacher's salary for any reason not
specifically delineated elsevhere in this contract or in the state or federal
statutes.

Personal information regarding a physician's diagnosis, the nature of a
teacher's illness, etc., shall not be processed by Board of Education employees,
put shall be processed exclusively by the personnel of the insurance carrier.
Tt shall be the employee's responsibility to obtain the verification of employ-
ment from the Board Secretary's office. All further processing of all claims
and follow-up thereof will be the responsibility of the employee unless infor-
mational aid is requested.

A Study Committee of three administrators and three Union representatives shall
be formed not later than September 30th, 1971, to study and make recommendations
regarding the possible implementation of data processing for reporting grades
and meke recommendations for an implementation date.
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Vocal music teachers shall be granted the same number of preparation periods as
elementary classroom teachers.

With due consideration by teachers of their legal responsibility for safety and
welfare of pupils, teachers no longer need perform the following:

a. Junmior High School - ninth grade teachers will not be required to escort
their classes to the cafeteria.

b. Senior High School - teachers will not be required to escort their classes
to the cafeteria.

Any employee of the Board of Education while driving his own vehicle on Board
of Education business is covered for liability insurance by the Non-Ownership
portion of the Board of Fducation's Fleet Auto Policy to the extent of $500,000/
$1,000,000 as Secondary Insurance. The employee's own insurance to whatever

coverage he has will take effect first and then the Board's coverage takes over
to the extent mentioned.

A minimum of two telephone lines into each school (where there is no service by
a switchboard) will be provided, with an extension of one into the nurse's
office.

Nurses shall follow the same procedure as teachers for reporting absence due to
illness.

The Board affirms that additional substitutes for nurses have been provided by
increasing the substitute list.

The Board agrees to make every reasonable effort to provide all supplies on or
before the first day of school in September. A bidding calendar will be
developed and implemented to facilitate delivery.

Teacher Protection

The Board affirms that it will cooperate fully in providing a classroom
atmosphere which is conducive to teaching and learning.

a. Teachers shall have the positive assistance from and support of the builde
ing administration with the discipline of pupils in a firm and fair manner
in order that teachers may perform their responsibilities within a proper
instructional atmosphere.

b. A pupil vho is habitually disruptive shall be referred to the administration
who shall make necessary arrangements for the use of the guidance counselor
and the psychological team. Priority of service from the psychologist, the
learning disability consultant and/or the social worker shall be made
available. A report from the psychological team shall be submitted to the
building principal within three weeks of the referral. A conference at the
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building level with the professional staff involved shall be called by the
principal within these three (3) days after receiving the report for review
and recommendation.

Action by the %dministration with habitually disruptive pupils shall
include:

(1) In the event that a student has been habitually disruptive and the
responsible administrator and teacher agree that the disruptions are
a result of a personality conflict between the student and the teacher,
then the student shall be transferred to another class or grade assign-
ment. Any subsequent transfer shall be with the agreement of the
teacher who is to receive the transferred student.

(2) Suspemsion from that class or from school until the parent or guardian
has conferred with the parties involved and satisfactory agreement for
improvement has been determined.

(3) Provide special remedial assistance in subject area in question; pro-
viding that such assistance is available.

(4) Move to implement report of the guidance personnel and the psychologi~
cal team.

(5) As a final action, a recommendation to the Superintendent of Schools
for a special conference which could result in a recommendation to
the Board of Education for expulsion from schocl.

Any pupil who assaults a teacher shall be automatically suspended from
school until such time as a parent or guardian has conferred with the
parties involved and a satisfactory agreement has been reached to remedy
the situation. Depending upon the individual case in question, a recom-
mendation through the Superintendent of Schools to the Board of Education
for legal action by the Board may be considered.

Teachers shall report immediately in writing to their principal and to the
central office all cases of assault suffered by them in comnection with
their employment.

Such report shall be forwarded through the Superintendent to the Board
which shall comply with any reasonable request from the teacher for infor-
mation in its possession not privileged under law which relates to the
incident or the persons involved.

The Board agrees to provide its legal counsel to defend any teacher in any
action arising out of any claim demand, suit or judgment by reason of
alleged negligence or other act resulting in accidental bodily injury to or
death of person, or in accidental damage to or destruction of property,
within or without the school building, providing such teacher, at the time
of the accident resulting in such injury, damage or destruction, was acting
in the discharge of his duties within the scope of his employment or under
the direction of the Board.

If criminal or civil proceedings are brought against a teacher alleging
that he committed an assault in connection with his employment, the Board
shall furnish its legal counsel to defend him in such proceeding.
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i. VWhenever a teacher is absent from school as a result of versonal injury
compensable under New Jersey Workman's Compensation Laws, and caused by an
assault arising out of and in the course of his employment, he shall be
paid his full salary for the period of such absence for up to one calemndar
year without having such absence charged to the annual sick leave or
accunulated sick leave. Any amount of salary payable pursuant to this
Section shall be reduced by the amount of any workmen's compensation award
for temporary disability due to the ssid assault injury for the period for
which such salary is paid. The Board shall have the right to have the
teacher examined by a physician designated by the Board for the purpose of
establishing the length of time during which the teacher is temporarily
disabled from performing his duties; and, in the event that there is no
adjudication in the appropriate workmen's compensation proceeding for the
period of temporary disability, the opinion of the said physician as to
the said period shall control.

J. When absence arises out of or from such assault or injury, the teacher
shall not forfeit any sick leave or personal leave.

Special Education teachers whose children will take part in water therapy
classes will not be required to dress in a bathing suit for the swin therapy
period.

Teachers shall supply to substitutes procured by the administration the follow-
ing material as appropriate to the particular situation in each school:

a. An up-to-date seating chart or arrangement for each class.

b. A current lesson plan for each class relating to the unit study presently
under assigoment to pupils.

¢e A copy of textbook(s) and necessary related teaching materials required
for successful conduct of the lesson.

d. A set of instructions for the substitute,

¢. The names of students in each c¢lass who might be called upon for assistance.
f. The teacher's daily schedule.

g. Organization of any specialized groupings within classes or levels.

A1l professional members shall satisfactorily complete all items on their

annual clearance form prior to receiving their final paycheck for the school

year.

Assignments of Teachers

a. Teachers initially joining the Woodbridge Township School District shall
receive their school building(s) assignment from the Superintendent's
Office.

b, Teachers already in the system shall receive notification of their assigne-
ments in writing for the ensuing school Year not later than June 15th of
the current school year.
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c¢. Teachers shall be notified in writing immediately of any changes on their
programs and schedules for the ensuing school year not later tham June 15th
of the current school year, inmcluding the schools to which they will be
assigned the grades and/or subjects that they will teach and any special or
unusual classes or assignments that they will have. In the event of a
change in circumstances or conditions during the months of June through
August by resignations, death, promotiom, and leaves of absence, such
assignments may be changed as required to meet the situation and in the
best interests of the instructional program. Persons affected shall be
notified in writing immediately.

d. In order to assure that pupils are taught by teachers working within their
areas of competence, teachers shall not be assigned except in accordance
with the regulations of the State Education Department to subjects and/or
other classes outside the scope of their teaching certificates.

It is agreed that at least two (2) of the eight (8) presently allocated elemen-

tary parent conference days (which are held in the afternoons after a 1:00 P.M.

student dismissal) shall be scheduled from 7:00 P.M. to 9:00 P.M. in the eve~

rtn'.ngs%O a?thhat the other scheduled conferemce days will be held from 1:30 P.M.

o 3t M.

In order to expand elective opportunities for students of the senior high

schools and to make available such classroom facilities, an eight period day

-shall be established at all high schools. A study committee consisting of

three (3) administrators and three (3) Union representatives shall cooperativel
develop the mew senior high schedule for the three buildings and recommend to
the Superintendent and thence to the Board for approval, prior to implementatio
by July 1, 1971.

Junior high school teachers shall be on duty at their assigned stations at

8:40 AM. The daily program shall be developed in each school by the adminis-
tration and the liaison committee based uporr the facilities and conditions exe
isting in each school. The last class shall terminate at 3:30 P.M. No pro-
grammed class or homerocom shall be scheduled after this time. Wherever the
local situation indicates that a daily schedule of 8:30 A.M. to 3:20 P.M. would
be in the best interest of the school system, the Superintendent may grant
special permission to institute such a schedule.

A study committee consisting of three (%) administrators and three (3) Union
representatives shall cooperatively develop a plan for the execution of
teaching units and/or lesson plans.

The teacher shall inform parents through comnferences, report cards, and
failure notifications and/or interim reports of the standing of children who
are doing unsatisfactory work.

The principal of each school shall meet with the Union Building Representative
at the request of either party to discuss school operations and questions re-
lating to the implementation of this Agreement. Proposed changes in existing
policies and procedures and new policies and procedures for that school releva
to this Agreement shall be subjects for discussion at such meetings. Such
policies adopted or meintained by any principal shsll not be inconsistent with
the terms of this Agreement.

Teachers and the Board agree that differences exist from building to building
and child to child. Allowances shall be made to take individusl differences
into account.

The teacher shall bring to the attention of the school administration any
situation, occurrence or condition coming to his attention which may require
attention, or which may indicate development of undesirable behavior or attitw
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ARTICLE IV

EDUCATIONAL IMPROVEMENT

4 non-tenure teacher who is not granted a contract may request a meeting with
the Superintendent who shall arrange such a meeting with the teacher within ten
school days after the receipt of such a request. The teacher shall be shown
any rating forms that have been completed by the administration. If he so
chooses, he may be accompanied by a representative of the Union.

The elementary school teachers shall be supported by specialists so that art,
music,and physical education are taught by specialized personnel.

Departmentalized teachers shall not be required to teach more than three con=-
secutive classes without either a lunch break or a preparation period with the

exception of teachers of home economics, industrial arts, laboratory sciences,
and art.

Official teacher files shall be maintained in accordance with the following
procedures:

a. No material related to a teacher's conduct, service, character, or person-
ality shall be placed in files unless it is signed by the person submitting
the information. The teacher shall be given the opportunity to acknowledge
that he has read such material by affixing his signature on the actual copy
to be filed with the understanding that such signature merely signifies
that he has read the material to be filed and does not necessarily indicate
agreement with its content. A teacher's refusal to sign will be noted by
an administrator and a witness.

b. The teacher shall have the right to answer any material filed and his
answer shall be attached to the file copy.

¢« A teacher shall be permitted to examine his files. The teacher shall

indicate in writing to be placed in his files, that he has examined the
same.

d. Only those personnel who have an official right and reason for doing so
may inspect a teacher's files.

e. Administrators shall continue to place in teacher's files information of a
positive nature indicating competencies, achievements, performances, or
contributions of an academic, professional or civic nature. Any such
material received from concerned,; responsible outside sources shall alsc be
included in the teachers' files.

f. The teacher shall have the right to add to his file any additional informa-
tion and material of an academic, professional or civic nature. The adminis
trator shall be given the opportunity to acknowledge that he has read such
material by affixing his signature on the actual copy to be filed with the
understanding that such signature merely signifies that he has read the
material to be filed and does not necessarily indicate agreement with its
content.

g. Teacherfs) shall be permitted to reproduce any material in his file at his owr
expense.
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5. Supervisory Programs and Teacher Evaluation

a. Supervision for the Improvement of Instruction

(1) The basic philosophy underlying teacher evaluation is to improve in-

(2

struction and the learning opportunities for all students in the
Woodbridge Township School District. With an effective and positive
program of supervision, teachers, with the belp of administrators
should be able to reach their maximum potential at a much earlier
date than when left to learn by trial and error alone.

The supervisory program of the Woodbridge Township School. District
shall comsist of five (5) phases:

{a) Classroom visitation, observation and lesson application,
(v) TFollow-up conference with teacher and observer.

(¢) Annual evaluation report (non-temure staff) or annual evaluation
report (tenure staff).

(@) Tenure recommendation to Superintendent of Schools.



15.

16.

17«

18.

Ca

d.

=%

- 2L -

All textbooks (more than ten (10) copies for any basic subject) shall be
adopted by the Board of Education, as prescribed by law, after a represen~
tative teachers' committee has reviewed at least three (3) available and
suitable texts for the specific subject, and submitted their recommendations
to the Superintendent of Schools for recommendation to the Board of Educa-
tion. The administration shall provide the necessary forms and procedures
to assist with any textbook adoption. All textbook adoption committee work
shall not interfere with any assignments or duties of staff. Recommendations
should be presented to the Superintendent of Schools wvith copies of the
textbooks no later than May 1st of each school year if the adopted textbook
is expected to be available by September st of the school year.

Textbooks for all levels and all grades should not be collected prior to
three (3) days before the end of the school year nor before the last final
examination from any subject or curriculum experience area.

Pilot projects should be encouraged. However, funds for the initial and/or
the continuation of the program should be taken from a pilot project section
of the general textbook account. Funds for the pilot projects should be in
addition to the regular school allotment for textbooks.

The Board will agree to purchase audiometers over a thres (3) year period; one
(1) for each secondary school, six (£) for elementary schools and one (1) for
speech therapist - a total of fifteen (15) or (5) each year for three (3) years.

4n illuminated Eye Chart shall be provided for each school.

Curriculum Workshops

-
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Currciulum workshops shall be established by the Administration for the
purpose of continual improvement of the instructional program.

Teachers shall be selected by the Superintendent of Schools, and/or his
designee, for all workshops, based upon their recognized skills and areas
of assigument as well as the need for developing a balanced team for the
project.

Workshops may be held on Saturdays, in summer months or during scheduled
recess holidays.

A workshop may be scheduled during the regular school day, providing the
specific situation warrants it, and the Superintendent of Schools recommends
it to the Board of Education, which must give final approval.

It shall not be mandatory for a teacher to accept a position in a workshop.
Teachers shall be compensated at the rate of $6.00 per hour for all Board

approved workshop time in the 1970-71 school year and $7.00 per hour f9r
the 1971-72 school year, when scheduled on other than regular school time.

Professional Growth

e

Every certificated employee who enters the system after July 1, 1970 with

a bachelor's degree shall earn the master's degree during the first seven

(7) years of regular continuous employment in the system, and this degree

shall be earned in the subject matter of his field of major teaching or

other major assignment. Official transcripts for mester's degree or courses
beyond the bachelor's or master's degree must be filed in the office of Personne
by November 1st for retroactive payment to September 1st, by April 1st for
retroactive payment to February 1st.
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Upon receiving the earned Master's degree each teacher will be granted an
additional $500 for one year only. Teachers employed prior to July 1st,
1970 and who are certified by the New Jersey Department of Education shall
not be required to obtain an earned Master's degree after May 41st, 1970, but
shall be eligible for the additional $500 for one year, if the degree is
obtained after May 1, 1970.

Teachers are encouraged to join professional organizations of their choice.

A1l teachers holding provisional, permanent, or regular certification shall
be eligible for tuition reimbursement. Teachers holding provisional certifi-
cates will receive reimbursement for courses taken other than those needed to
gain permanent certification. Reimbursement will be made under the following
conditions:

(1) Approval of the course to be taken must be obtained from the Office of
the Assistant Superintendent, Persomnel, prior to starting in the course.

(2) Courses taken must be part of a plammed program leading to a definite
educational objective related to the assigned position of the applicant,
or the courses must be directly related to the individual's professional
needs as determined by his assigned position.

(3) All courses eligible for tuition reimbursement must be successfully com-
pleted.

(4) Reimbursement shall be limited to a maximum of $300.00 per person per
fiscal year.

(5) Official transcripts for all reimbursable courses must be filed in the
office of appropriate director by October 15 for payment in Novembers;
by March 15 for payment in April and by July 15 for payment in September.

Teachers, employed after July 1, 1970 shall give evidence of professional
growth through the successful completion of any of the following:

(1) District sponsored in-service courses

(2) District sponsored curriculum workshops (for which no compensation is
granted)

(3) Approved college courses
(4) Approved summer travel

(5) Approved professional writings, not required for course requirements
of participation in workshops noted above.

(6) Other professional growth activities which would enrich the teacher's
assignment or the professional problem of the district, enable grade
sponsored in-service courses upon approval of the activities by the
Superintendent of Schools or his designee.

For all new employees as of July 1, 1970 a minimum of six (6) approved
credits shall be required for every five year period of continuous service
to the District, in order to advance beyond step 7 or any steps thereafter,
on any adopted salary schedule.
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In~-service education is to be defined as any approved professional study,
travel, course of study, curriculum, workshop, lectures or committee work
in/or sponsored by the Woodbridge Township School Distriect which will con-
tribute to the improvement of the assignment in which the professional
personnel are involved. Such courses are intended for the improvement of
the educational program in the District, and, therefore, the best qualified
instructors obtainable both in the District and from outside agencies will
be sought.

Professional staff members with provisiomal and/or permanent certification
may apply toward salary schedule credit approved District-sponsored in-
service courses which do not offer college or university credit. Staff
members with a Bachelor's degree and certification may apply such credits
toward the Bachelor's degree plus 32 hours. Those with a Master's Degree
and certification may apply such credits toward the Master's plus 32 hours
salary schedule. In order to receive salary schedule credit, the profes-
sional staff member must have successfully completed the course, have
attended at least 80% of the total sessions and have demonstrated satig-
factory growth through participation and contributions to the course.

M11 work for salary credit shall be classified in one of two ways:

(1) Professional courses in the field of education, not to exceed one-
third of total credits earned (12 credits maximum).

(2) Content courses in the field to be taught or a related field, not to
exceed two-thirds of total credits earned (20 ecredits maximum).

Schedule of Maximum Credits for Approval In-Service Credit:

(1) Planned In-Service Courses:
(a) Five (5) two-hour sessions 1 credit

(b} Ten (10) two-hour sessions 2 credits

(c) Fifteen (15) two-hour sessions 3 credits
(2) Curriculum Study Committees:

(a) Ten (10) two-hour sessions 1 credit

(b) Twenty (20) two-hour sessions 2 credits

(3) Purposeful Summer Travel:

(a) Three (3) consecutive weeks 1 credit
(b) 8ix (6) consecutive weeks 2 credits
(c) Nine {9) consecutive weeks 3 credits

A1l curriculum and professionsl study committees must be approved by the
Superintendent of Schools prior to their organization before authorization
of in-service credit may be considered. Meetings of supervisors, coordie
nators, department or building faculties shall be considered as part of
the duties and responsibilities of the professional staff member.

Since professional staff members will pay no tuition for such District
sponsored courses, and since they may not be classified as graduate courses,
such salary credit will be allowed toward total credits required in moving
from one salary schedule to another.

When the local staff member is involved as instructor or coordinator, he
will be compensated under the schedule shown below:

Instructor $ 30.00 per session

Coordinator $ 15.00 per session
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ARTICLE V
GRIEVANCE PROCEDURE

Grievances arising out of the provisions of this Agreement shall be governed
by the following:

1. A grievance shall mean a complaint by any employee (4) that there has been as
to him a violation, misinterpretation or inequitable appiication of any of the
provisions of this agreement between the Federation and the Board of Education

or (B) that insofar as matters covered by the agreement he has been treated un-
fairly or inequitably by reason of any act or condition which is contrary to
established policy or practice governing or affecting employees, except that
the term "grievance" shall not spply (1) to any matter as to which the Board of
FEducation is without authority to act, or (2) to the complaint of a non-tenure
teacher or a non-tenure appointment of a tenured teacher, which arises by
reason of his not being re-employed or reappointed to the non-tenure position.

As used in this article, the term "employee' shall also mean a group of employ-
ees having the same grievance, or the Union. A grievance to be considered
under this procedure must be initiated by the employee within 30 calendar days
of its knouwn occurrence.

2. A teacher with a grievance shall first discuss it with his immediate superior
either directly or through the Union's designated representative with the
objective of resolving the matter informally.

3, If the teacher submitting the grievance is not satisfied with the disposition
of his grievance, after having discussed it with his immediate superior or if
no decision has been rendered within five school days after presentation of the
grievance, he may file the grievance in writing with the Union. The Union may
submit the grievance within five school days to the Superintendenmt of Schools.

4, If the person submitting the grievance is mot satisfied with the disposition of
his grievance by the Superintendent or if no decision has been repdered within
ten school days after the grievance was delivered to the Superintendent, he may
request in writing that the Union submit the grievance within 15 school days to
the Board of Education. The Board or a committee thereof ghall review the
grievance end shall hold a hearing with the employee and render a decision in
writing within 15 calendar days of receipt of the grievance by the Board or the
date of the hearing with the employee whichever comes later. If the teacher
submitting the grievance is not satisfied with the decision of the Board, the
teacher may request in writing that the Union submit the grievance to arbitra-
tion. Notice of the intention of submitting the Board's decision to arbitration
shall be filed within 20 calendar days after receipt of said decision.

5. Binding arbitration shall teke place when requested after action by the Board

of Education. The following procedure will be used to secure the services of
an arbitrator:

a. Either party may request the American Arbitration Association im accordance
with its rules to submit a list of pexsons qualified to function as an
arbitrator in the dispute in guestion.
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b. Either party may request a second list of arbitrators if the first list is
unsatisfactory to it. In the event that no arbitrator is selected from the
second list, the American Arbitration Association shall designate an arbi-
trator in accordance with its rules. The parties will arrange to have
arbitration meetings held at times which will not interfere with normal
operation of the schools whenever possible.

The arbitrator shall limit his recommendations strictly to the application and
interpretation of the provisions of this agreement and he shall be without
power or authority to make recommendations contrary to or inconsistent with the
terms of the Agreement or of applicable law, rules or regulation having the
force and effect of law.

The recommendation of the arbitrator shall be binding. Only the Board and the
aggrieved and his representative shall be given copies of the arbitrator's re-
port of findings and recommendations. This shall be accomplished within 30
days of the completion of the arbitrator's hearings.

The arbitrator's fee shall be shared equally by the parties to the dispute.

The Board agrees that it will apply to all substantially similar situations the
decision of the arbitrator, which it has accepted sustaining a grievance which
is substantially similar to a grievance denied by the decision of the arbitrator

Any aggrieved person may be represented at all levels of the grievance proce-
dure by himself or at his option by a representative selected or approved by
the Union. When a teacher is not represented by the Union, the Union shall
have the opportunity to be present at its option and may state its views at all
stages of the grievance procedure,

A notice of hearing at each step and a copy of the written decision at each
step shall be mailed to the administrators involved and to the Union. When-
ever the Union appears with an aggrieved employee, at the same time and in the
same manner, a copy of the said notice or decision is required to be sent to
the aggrieved employee.

The fact that a grievance is raised by an employee shall not be recorded in the
employee's persomnel file or in any file or record utilized in the promotion
process; nor shall such fact be used in any recommendations for job placement;
nor shall an employee be placed in jeopardy or be the subject to reprisal or
discrimination for having followed this grievance procedure.

Hearings held under this procedure shall be conducted at a time and place which
will afford a fair and reasonable opportunity for all persons, including wit-
nesses, entitled to be present to attend. When such hearings are during school
hours all employees who are present at the hearing shall be excused with pay
for that purpose.

The Union accepts the responsibility to see that its members adhere to the
procedure if they feel that policy has been misinterpreted; misapplied, or not
followed. The Board accepts a similar responsibility to see that administrators
do not misinterpret, misapply, or neglect to follow policy.
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ARTICLE VI

RIGHTS, RESPONSIBILITIES, AND DUTIES
OF THE BOARD AND THE UNION

The Board agrees to allow a designated, regular staff member of the Federation
or an off-duty teacher representative of the Federation to visit the schools
on Union matters. Upon the representative's arrival, the principal or in his
absence the acting administrator shall confer with the Federation representa-
tive in order to facilitate the purpose of his visit. If conferemces with
teachers are necessary, they shall be scheduled so as not to interfere with the
instructional program.

Teacher-Administrative Public Relations Program

a. All teachers and the Woodbridge Township Federation of Teachers (Union)
shall participate in the development and operations of a positive and con-
sistent public relations program vhich would provide year round favorable
publicity regarding the District's accomplishments and remaining problems.

b. A committee shall be established, consisting of the Assistant Superinten-
dent of Personnel, an elementary principal, a secondary principal, Coordin-
ator of Community Relations, a District Supervisor, and five representatives
from the Woodbridge Township Federation of Teachers for the purpose of
recognizing District accomplishments and staff or individual staff member's
accomplishments and for recommending media releases on same. The Coordin-
ator of Community Relations shall be responsible for the preparation and
formal distribution of all releases.

c. It shall be understood that other media releases may be released by the
Administration and by the Union without the guidance or recommendations of
the Public Relations Committee.

Pursuant to Chapter 303, Public laws 1968 State of New Jersey the Board hereby
agrees that all teachers shall have the right to join with and support the
Union for the purpose of engaging in collective negotiations on matters per-
taining to conditions of employment with the Board of Education.

Nothing contained in this agreement shall be construed to demy or restrict to
any teacher such rights as he may have under New Jersey Statutes or regulations
of the Commissioner of Education or applicable laws and regulations.

The Board agrees to not discriminate against any teacher on the basis of race,
creed, color, national origin, seX, or marital status, or membership in or
association with the activities of the Woodbridge Federation of Teachers,
Local #822.

The Union agrees to admit persons to membership without discrimination on the
basis of race, creed, color, national origin, sex, Or marital status, or
membership in any other professional ovganization.

The Union shall be given a place on the agenda of the building teachers meet-
ings upon prior request for brief reports and announcements.

Union officers may schedule regular and special meetings in the school build-
ings at such times as mutually agreed upon by the officers of the Union and the
administration. The principal of the building will assign the area to be used
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and approve the date and time. Permission shall not be arbitrarily withheld.

Each School Building will have a designated bulletin board for the posting of
Union notices. The Board of Education grants to recognized teacher organiza~
tions, or employee groups, the privilege of using office bulletin boards and
mail boxes for material pertaining to the activities of the organization.

The Board of Education recognizes the right of teachers to belong to teacher
organizations of their choice, or not to belong to any organization.

The Board of Education does not condone direct or indirect pressure on school
personnel to join any teacher organizations.

The Board of Education encourages the use of school facilities for the promotic
of teacher welfare by recognized teacher organizations or employee groups, as
long as it does not interfere with the educational program, and that the rules
of the Board of Education for the use of school buildings are enforced.

The union agrees and recognizes that the Board of Education reserves to itself
sole jurisdiction and right, in compliance with the laws of the State of New
Jersey and the rulings of the State Commissioner of Education to hire, assign,
promote, transfer and direct employees covered by this Agreement or to take
disciplinary action against said employees (up to and including discharge) for
Just cause, to direct school operations, and to take whatever other actions may
be necessary to accomplish the mission of the school district except as may be
specifically provided by the language of this Agreement.

Two copies of the agenda shall be mailed to the Union Office within five workin
days of the public Board meeting and two copies of the official minutes shall b
mailed when prepared.

Payroll Deduction of Union Dues

a. Dues for the Union shall be deducted from the pay of all teachers signing
authorization cards according to the State Department of Education rules.

b. The moneys withheld shall be forwarded to the Union Treasurer within two
(2) working days following the end of each pay period.

Selection and operation of Woodbridge Township
Special Purpose Study Committees

a. Definition of Committees: The term "Special Purpose Study
Committee" used herein shall mean each and every District
committee whose scope of study or function affects the terms
and conditions of employment of the persons included in Article
I Section 1 of this Agreement.

b. Formation of Committees - said committees shall be formed by
a "Selection and Recruiting Committee" which shall consist of:

(1) Assistant Superintendent for Personnel
(2) Director of Secondary Bducation
(3) Director of Elementary Bducation

(k) Three members designated by the Union President.
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26. ¢c. Responsibilities of Selection and Recruiting Committee

(1) The recruiting of members and appointment of each and
every special purpose study commititee and determination
of number of members on commitiees.

(2) Conducting the initial meeting of said committee until a
permanent chairmen is elected at the first meeting.

d. Methods of recruiting - the Selection and Recruiting Committes
may recruit members by any or all of the following means:

(1) Soliciting building principals and/or supervisors and
coordinators for the names of responsible persomnel.

(2) Requesting the president of the Union for names of personnel.
e. Business of Special Purpose Study Committee

(1) Keep minutes of each meeting which shall be filed with the
Assistant Superintendent of Personnel and with the Union.

(2) Consider only that business which pertains to their respec-
tive functions.

(%) Make a final report of its findings and/or recommendations;
a copy to be sent to the Assigtant Superintendent for Per-
sonnel and the Union.

f. The recommendations and findings of a1l Specizl Purpose Study
Committees shall not be implemented until or unless said re-
commendations are mutually asgreed fo by the Board and the Union.

ARTICLE VII

TRANSFER POLICY

1. A list of all anticipated vacancies for each new scheool year shall be posted i
each school and in the administration building on or before May ist of the pre
ceding school year. Revised, up-to-date lists shall be posted on the first of
each succeeding month until the new school year begins.

2. Requests for transfer shall be submitted by May 15th of =ach school year to th
Superintendent of Schools, stating the reasons for the reguest.

3. The request for transfer shall list up to, but not more than, three choices of
schools in order of preference to which the tramsfer is requested. Prefevence
for grades and subjects may be indicated.

Iy, In making transfers, the relative length of service of the teachers requesting
transfers shall be given weight.

5. Whenever a new school is opened, the mamber of vacancies in each classificatic
shall be posted in all schools. Teachers desiring to transfer to the new
school shall request transfer in the manner herein prescribed.

6. Transfers to another building because of decreased pupil enrcllment shall be
based on volunteers to the extent administratively feasible. If there are no
enough volunteers, the relative seniority of teachers shall be a factor in de
termining who is to be tramsferred.



e

8.

9

10.

6.

7

- 32 -

Teachers transferred because of decreased pupil enrollment shall have the right
to returan to their original school, if there are +tacancies in the reverse ordel
te that in which they were transferred out, provided their request for such
transfer is made within one year from the original date of transfer.

Guidance counselors shall have the same transfer procedures and rights as teach-

ers. All guidance counselors shall be notified of vacancies as they occur or
are created.

On the posting and bidding of job openings for jobs covered by this agreement,
the Board of Education shall stipulate the date on which the appointments will
be made.

Transfer of Teachers

a. A teacher may be transferred only under one of the following conditions:

(1) Personal preference of the teacher.
(2) Earcllment changes causing increase or reduction of teaching positions-
(3) Staffing of new schools.

(43 In case of an experimental program, in which a faculty member does not
wish to participate, an involuntary transfer may be expedited in de~
ference to the majority of the faculty, who are taking part in the
experimental school program.

ARTICLE VIII

SALARIES, FRINGE BENEFITS, AND RATES OF PAY

Custodians of student and athletic funds in the semior high schools shall
receive 1,000 per year.

Elementary teachers may be delegated the additional duty of safety patrol
supervisor or student council advisor with their consent, for the additional
salary of $100 per year, payable on June 15th.

The salary guide shall be implemented in accordance with Exhibit Number 1.

The Coaches' Salary Guide shall be implemented in accordance with the rules
specified in Exhibit Number 2,

Coaches shall be paid no later than the second pay period after the conclusion
of the season.

Extra-curricular activities salary schedule shall be implemented in accordance
with Exhibit Number 3.

Advisors of Extra-curricular Activities shall be paid on January 15th and
June 15th as follows:

a. First semester activities - January 15th

b. Second semester activities - June 15th

¢. Full-year activities - ope-half pay on January 15th and one-half pay on
June 15th.
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Teachers in the junior and senior high schools shall be paid at the rate of
$5.00 per preparation period for the coverage of classes of any absent teacher
for whom a substitute teacher could not be obtained.

The teachers at the elementary level shall be paid at the rate of $3.34 per pre=
paration period for the coverage of classes of an absent teacher for whom a
substitute teacher could not be obtained.

Teachers of Industrial Arts, and teachers of mentally and physically handicapped
pupils, (other than Bedside teachers), Speech teachers, Remedial Reading teach-
ers, and the Learning Disability Specialists, shall be paid $400 above the

scale and their maximums exceed the scale maximums by $400.

Full-time guidance counselors shall receive $700 above scale. GCuidance per- .
sonnel shall report the first day of the full week beginning on the Monday prior
to Labor Day, and shall remain on duty until June 30th of each school year.

Classroom teachers who are assigned to after~school bedside instruction shall be
paid at the rate of $7.00 per hour. This rate shall also apply to after-school
driver education instruction.

When Board supplied transportation is not available and where no other provi=
sions for payment are stipulated, all school personnel who are required to use
their own automobiles for school business, and have received prior approval,
shall be compensated at the rate of 10¢ per mile.

Arrangements shall be made for teachers on the salary escrow plan to receive
interest on money withheld, provided said plan is approved by the State Depart-
ment of Education.

If legal authority for it is specifically enacted during the terms of the agree-
ment, teachers, upon retirement shall be granted continuation of medical insur-
ance at the rate of one year for every 10 days of accumulated sick leave.

Those salaries provided in the Extra-Curricular Salary Guide shall apply to
nurses as well as teachers.

The Board shall make provision for payroll deduction of income protection
insurance premiums for the Teachers Protective Mutual Insurance Company, or
other such company as may be designated by the Union.

School social workers shall be paid according to the teacher's salary guide
plus an additional $500.

School psychologists shall be paid according to the teacher's salary guide plus
an additional 25%.

A service maximum exceeding the normal maximum by $600 is established for
teachers on completion of twenty consecutive years of teaching in the schools
of Woodbridge Township. The service increment shall be $300 ip the twenty-
first and twenty-second years.

To be eligible for an annual increment, a teacher must have been employed a
winimum of ninety {90) school days in the preceding school year.
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Teachers with twenty (20) consecutive years of service in the schools of
Woodbridge Township contemplating retirement for service within five years
under 184:66=-43* of the Revised Statutes of New Jersey (minimum age - 60 year
shall, after submitiing written notice to that effect to the Board of Educati
be placed on the service maximum at the beginning of the following school vea

All new applicants are to be allowed credit for prior teaching experience up
thirtsen years.

Insurance Protection

as

be

The Board agrees to provide 211 employees covered by this agreement and
their dependents full Medical-Surgical, Hospitalization and Major-Medical
Insurance.

A joint committee of Board and Federation representatives shall study the
relative costs and benefits of the present medical insurance and any other
insurance coverage deemed preferable by the Federation. If any agreement
between the parties emerges, it will be implemented as soon as possible.
1f, however, the parties are unable to agree in their evaluation of diffex
ent policies, an independent consultant will be jointly selected and retai
to study the plans submitted to him and to file a report and recommendatic
with the parties. In evaluating various plans, it is agreed that where
total cosis are the same, the benefits preferred by the Federation will be
given weight in the selection of the policy purchased by the Board.

The Board and the Union agree that they will Jointly prevall upon the Connect:
General Insurance Company to provide complete brochures for all teachers, lisi
all insurance benefits, provided under the terms of this agreement.

8s
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ARTICLE IX

STUDENT PAPERS AND ASSIGNMENTS

It is recognized that any assignment given to a pupil by a teacher is mean
ingful and closely related to learning. Therefore, all such assignments
shall be svaluated and those collected shall be returned to pupils within
2 reasopable time. Teachers shall be expected to use the prescribed Dis-
trict marking system and substantiate all given grades.

Teachers recognize that lesson jplans are organized for individual groups
within any school year, and that meaningful lesson plans should vary in
relation to the changing needs of changing groups of pupils each year.
The frequency of submission of folders containing student work to parents
shall be determined by the teachers and administration of each elementary
school, based upon District guidelines as established by a teacher-admin-
istrator committee.

LESSON PLANS

Iz order to define more clearly the preparation and use of lesson plans, a
commities composed of an equal mumber of administrators and Union repre-
sentatives shall meet, study and make recommendations for final resolution
by and between the Board and the Union.

ARTICLE X
ADMINISTRATIVE COMPLAINT PROCEDURE

Definitions:

Eaployer - The Board of Education, Woodbridge Township School District,
Woodbridge, New Jersey.
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Employees - Any person directly employed and compensated by the Board of
Education as a certified teacher as defined by the Commissioner of Education
of the State of New Jersey and covered under this agreement.

Union - The Woodbridge Township Federation of Teachers.

"Complaint” - Shall mean any claimed violation, misinterpretation or inequi=-
table application of negotiated contractual obligations by an employee
against the employer, or his representatives, which relate to or involve the
employer's rightful expectations of professionalism and obligations of this
contract as agreed upon by the Union and the Board of Education of the
Woodbridge Township School District.

Procedures:

Informal: Stage I

(1) The principal and/or supervisor shall informally and orally confer witl
a teacher who violates any section of this agreement in order to clar-
ify or interpret any misunderstanding on the part of the teacher of hir
contractusl obligations and for the sole purpose of providing full
knowledge of the expectations and necessary professionalism, as agreed
upon in this contract.

(2) The principal and/or supervisor may file a formal complaint to the
Union's Executive Committee (or any Union Committee so established),
indicating the violation of contract and requesting such Committee to
meet with the teacher and to make every effort to resolve the complainm
in the best interests of the profession, the teacher and administratio
of the school, and the instructional program. The Committee shall
submit a written report to the principal and/or supervisor, regarding
the results of the teacher conference. The Committee may confer with
the principal and/or supervisor if desired by any party. If the prin-
cipal and/or supervisor is not satisfied with the results of the con-
ference and its report, and/or if further violations of the contract
occur, he shall enter into Stage II within five (5) days after re-
ceiving the Committee's report.

Stage 11

(1) The principal and/or supervisor shall confer with the teacher in the
presence of the Union Representative(s) and the Assistant Superinten-
dent for Personnel for the purpose of presenting formally the YAdminis
trative Complaint" of violation of contract by the teacher. Every
effort shall be made by the parties assembled to resolve the complaint
and to guarantee to the principal and/or supervisor that further viola
tions of the contract will not occur. The principal and/or supervisor
shall determine that a record of the conference and its agreement shal
be filed in the Teacher's Personnel Record File with a copy submitied
to the teacher. If the principal and/or supervisor does not feel that
the complaint has been satisfactorily resolved, he may initiate action
to implement Stage III.



Co

Stage III

(1) The principal and/or supervisor shall file his complaint in writing to
the Superintendent of Schools within five (5) work days after the con-
ference. This document shall state the nature of the complaint, the
historical background of the complaint, evidence supporting the com-
plaint, action taken thus far to resolve the complaint, the reasons for
dissatisfaction with the results of the conference during Stage I and
Stage II and between such stages, and the names of the Committee in-
volved in Stage II. The teacher will furnish the Superintendent a
written resume of the procedures at the previous stages and his reason-
ing and evidence supporting his position. Within five (5) working days
after the receipt of the resume, the Superintendent will study both
resumes and may assemble the Committee of Stage II and/or confer with
the teacher involved. If it is the judgment of the Superintendent that
the violation of contract did occur, he shall summon the teacher and
present the proper reprimand to the teacher and file a copy of the re-
primand in the Teacher's Personnel File. A copy shall also be submit-
ted to the teacher.

(2) If the Superintendent deems that the violation of contract is a major
violation of professionalism or expected obligations of the contract,
he may submit formal charges, inform the teacher of his intent and pre-
sent it to the Board of Education for a proper hearing, as provided by
Law.

Other Complaints Against a Teacher's Performance

e

Any complaints regarding a teacher's performance of duties made to any mem=-
ber of the Administration by any parent, student or other person shall be
promptly called to the attention of the teacher by the administrator. The
teacher shall have the right to clarify and substantiate his position when-
ever he feels the matter is not justified. The results of such a conference
may be placed in the teacher's District Personnel File by the administrator
with a copy forwarded to the teacher. The teacher may place a written reply
in his District Persomnel File.

Final Disposition

Qe
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No record of these procedures shall appear in a teacher’s personnel file
until after final disposition.

If the final disposition favors the teacher, no reference to the complaint
shall appear in his personnel file or in any file or record utilized in the
promotion process; nor shall such fact be used in any recommendations for
job placement; nor shall an employee be placed in jeopardy or be the sub-
ject to reprisal or discrimination for having been a subject of administra-~
tive complaint.

If a teacher feels aggrieved regarding any actions or results of the above,
he may submit a formal grievance as set forth in this agreement.
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ARTICLE XI
1. A District Committee of equal representation from the Union and Administration
shall be set up by March 31, 1970 to develeop a new Teachers Handbook. During
this development, due consideration will be given to the previously submitted
Board proposal on "Basic Teacher Responsibilities and Necessary Duties'.

2. The Teachers Handbook as developed by this committee shall be accepted by the
Board and the Union and shall become effective as of July 1, 1970.

ARTICLE XI1I
MISCELLANEOUS PROVISIONS

1. The Board will provide clerical assistance for necessary payroll deductions for

a voluntary program of tax sheltered annuities for all teachers desiring to
participate.

2. Any teacher who is required to cover a class that requires compensation for
that teacher, will receive confirmation of this request in written form.

3. The Board and the Union agree to protect the integrity of this agreement to the
fullest extent permitted by law.

L, 1t any portion of this Agreement is, or shall at any time, be contrary to law
then such provision shall not be applicable or performed or enforced, except to
the extent permitted by the law, and any substitute actions shall be subject to
appropriate consultations and negotiations with the Federation.

5. In the event that any provision of this Agreement is, or shall at any time be,
contrary to law, all other provisions of this agreement will continue in effect.

6. In witness whereof the parties hereto have caused this agreement to be signed
by their respective Presidents, attested by their respective Secretaries and
their corporate seals to be placed thereon, all on the day and year first above
written,

7. Copies of the signed contract shall be printed at the Roard's expense. Rach
teacher shall receive a copy prior to the opening of school in September.

Each newly-hired teacher shall be given a copy at the time his letter of
appointment is sent.

WOODBRIDGE TOWNSHIP FEDERATION OF TEACHERS
LOCAL #822, AMERICAN FEDERATION OF TEACHERS

AFL-CIO
BY (President)
BY (Secretary)

BOARD OF EDUCATION, TOWNSHIP OF WOODBRIDGE, NEW JERSEY

BY (President)

BY (Secretary)
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EXHIBIT NO. 1

BASIC SALARY GUIDE

1970-71

Additional Pay for Post Graduate Study

BA - BS + 16

Masters Degree

ooy

$200
$400
$600
$800

Same as for 1970-71

$1,000
$1,500

Service maximum to be paid after
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teaching for twemty consecutive years in the
Woodbridge Township school system.
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GENERAL STATEMENT

EXHIBIT NO., 2

COACHES PAY SCALE

1 2 3 L

Football Head 750 1100 1250 1400
Assistant (&) 450 575 700 825
Basketball Head 750 900 1050 1200
Assistant (2) hoo 500 600 700
Cross Country Head koo 450 500 550
Assistant 250 300 350 koo
Soccer Head 600 675 750 825
Assistant 300 375 450 525
Wrestling Head 650 750 850 950
Assistant koo 475 550 625
Winter Track Head 600 675 750 825
Assistant (2) koo 150 500 550
Spring Track Head 650 750 8s0 950
Assistant (3) Loo L] 550 625
Baseball Head 600 725 850 950
Assistant (2) Loo 475 550 625
Tennis (Boys) Head 350 koo Lso 500
Tennis (Girls) Head 300 350 4oo 450
Golf 350 500 k50 500
Archery 450 525 600 675

JUNIOR HIGH SCHOOL COACHES

1 2 3 4
Football ks 535 600 700
Assistant 305 260 Log 500
Basketball 435 Lgo 550 650
Baseball 435 490 550 650

RULES FOR PLACEMENT ON THE GUIDE
A. SENIOR HIGH SCHOOL COACHES
1. Any coach with five years' experience or more - Uth step on the guide.
2. Coach with three or four years' experience -~ 3rd step on the guide.
3. Coach with one or two years' experience - 2nd step on the guide.
4, New coach with no experience - 1st step on the guide.

S anches new to the system will be placed on the scale in a position
relative to past experience and comparable to local coaches.

6. Assistant coaches who are promoted to head coach in the same sport shal
be placed on the appropriate step in the head coaches' salary lane
which shall reflect an increase in salary over the succeeding year's
salary as an assistant.
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JUNIOR HIGH SCHOOL COACHES
1. Any coach with five years' experience - Uth step on the guide.

2. Coach with three or four years' experience - %rd step on the guide.
3. Coach with one or two years' experience - 2nd step on the guide.
4, New coach with no experience - 1st step on the guide.

5. Coaches new to the system will be placed on the scale in a position
relative to past experience and comparable to local coaches.

6. Assistant coaches who are promoted to head coach in the same sport shall
be placed on the appropriate step in the head coaches' salary lane which
shall reflect an increase in salary over the succeeding year's salary
as an assistant.

A1l coaching assignments of personnel shall be made to the Assistant

Superintendent of Schools for Personnel upon the recommendation of the

principal and the athletic director of the individual school. These shall

be approved and referred to the Board of Education for final approval.
EXHIBIT NO. 3

EXTRA CURRICULAR ACTIVITIES SALARY SCHEDULE

1. Senior High Schools

Band $500 Student Council Assistant  $200
Student Council 450 Twirlers 220
Yearbook hs0 Art Services 220
Newspaper koo National Honor Society 175
Forensics 375 Junior Class 175
Literary Magazine 350 Cheerleaders Assistant 175
Glee Club 350 Twirlers Assistant 165
Senior Play 300 Senior Prom 135
Senior Class 300 Sophomore Class 125
Forensics Assistant 275 Senior Prom Assistant 100
Yearbook Assistant 250 Senior Semi-Formal 75
Cheerleaders 250 Senior Semi-Formal Asst. 50

2. Junior High Schools

Student Council $300 Newspaper $150

%, An additional $3,300 shall be distributed for the 1970-71 school year as
follows:

Ae
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Each senior high school shall have the sum of $600.
Each junior high school shall have the sum of $300.

In each secondary school, a committee of five persons shall recommend how
these funds shall be apportioned in that school, and shall submit these
recommendations, with a schedule of payments to the Superintendent of
Schools who shall make a final recommendation to the Board of Education,
no later than April 15th of each year.

Each school's committee shall consist of the principal and four faculty
members. The faculty members shall be elected in September of this and
subsequent years by a secret ballot under the joint supervision of the
principal and a representative of the Union.
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EXHIBIT NO. 4
WOODBRIDGE TOWNSHIP SCHOOL DISTRICT
WOODERIDGE, NEW JERSEY  O7095

School

Date

Dear Principal:

This letter is to request one day personal leave on

My reason for requesting personal leave is:

Personal

Religious

Legal (except court summons)

Teacher

Note: Familiarize yourself with the regulations concerning personal leave
in the Board of Education Policy Book. Please keep in mind that
personal leave is essentially for religious, legal, or other grave
reasons.

Administrator







